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Registering for SMUD PlanetBids as a Vendor

Add an organization as a new Vendor

1 Navigate to https://vendors.planetbids.com/portal/73214/vp/vp-prereg

https://vendors.planetbids.com/portal/73214/vp/vp-prereg
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2 Select the "Company Name" field and enter the legal name of your organization.

3 Select the "FEI/SSN" field.

If you're a sole proprietor, enter your Social Security Number (SSN). Otherwise,
enter your organization's Federal Employer Identification (FEI) number.

Do not enter dashes or other punctuation.
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4 Select the "Email" field and enter the email address at which you want to receive
notifications.

You will be able to control your notification preferences.
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5 Click "SIGN UP."

If another user already registered your organization, PlanetBids will display an
error message. To ensure security and simplify communications, your
organization should create a single profile, not multiple.
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Verify the user email

6 Navigate to the PlanetBids email and click "VERIFY."

Add user and organizational details
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7 Enter a secure password into the "Password" and "Confirm Password" fields.

8 Select your business type and state.

If applicable, enter your organization's "Doing Business As" (DBA) name.



Made with Scribe - https://scribehow.com 7

9 Enter the primary address of your organization.

10 Enter your contact information.

SMUD will use the email you provide to send customized notifications about
solicitations.
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11 Select and enter details for each of your organization's classifications and
certifications.

Add organizational licenses

If your organization does not hold any relevant licenses, skip this section.
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12 In the Contractor Licenses section click "ADD."

13 Select all the licenses that your organization currently holds and click "Save."
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14 For each license, add the license number and expiration date.

Add organizational information

15 Select the "In Business Since" field and enter the year in which your organization
was founded.
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16 Select all the professional associations with which your organization is affiliated.

17 Select the "Business Description" field and enter a brief summary of your
organization's offerings.
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Select notification categories

SMUD will email you notifications about solicitations based on the categories you
select.

18 In the Categories section, click "ADD."
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19 Select all the categories that are relevant to your organization and click "Save."

To filter the categories, type in the search bar.

Submit the registration
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20 After reviewing the Terms & Conditions, select the checkbox.

21 Click "Submit."

Submit a SEED Application
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If you are registered with the California Department of General Services (DGS) as a
Small Business Enterprise (SBE) and are located in the SMUD service area, please
follow the below steps to apply for the SEED Program. You can learn more here:
SEED Small Business Contracting Incentive Program

If you do not meet those requirements, skip this section.

22 Click "SEED CERTIFICATION."

https://www.smud.org/seed


Made with Scribe - https://scribehow.com 16

23 Select "Yes."

24 Select the "SEED" checkbox.
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25 Enter the number of full-time and part-time employees that your organization
employs.

26 In the Other Information section, select "Yes" for both fields.
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27 Click "Browse Files" and upload either your organization's current lease
agreement or the SMUD bill for your organization's HQ address.

Enter a brief title for your document to the "Title" field.

28 Click "Browse Files" and upload your organization's proof of diversity
certifications.

Enter a brief title for your document to the "Title" field.
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29 In the "Certify" section, select the checkbox.

30 Click "Submit"
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Turn on Dark Mode

31 Click "Dark Mode."


